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1. Introduction
American English is desirable. Abbreviations should be spelled out when first used. If non-English words are used, such as de facto, they should be italicized. Authors are encouraged to have their manuscript proofread prior to submission.

2. Major Headings
Major headings should be typeset in boldface, with each initial letter of individual word should be capitalized (see example above).

2.1 Subheadings
Subheadings should be typeset in boldface, with the first letter of each word capitalized (see example above).
2.1.1 Sub-subheadings
Sub-subheadings should be typeset in italics only, with only the first word capitalized (see example above).

2.2 Numbering and Spacing
Sections, sub-sections and sub-subsections should be numbered in Arabic. Flush left all paragraphs that come after each section headings.

2.3 Lists of Items
Lists may be laid out with each item marked by a dot:
· item one,
· item two,
· item three.
Items may also be numbered in lowercase Roman numerals:
1) item one,
2) item two,
(a) lists within lists can be numbered with lowercase Roman letters,
(b) second item.
3) item three.


3. Equations
Equations should be punctuated and aligned to bring out their structure and numbered on the right. The equations should be numbered consecutively within each section. Hence the equations under section 2 should be labelled (2.1), (2.2), etc. Use × rather than a centered dot, except for scalar products of vectors. The solidus (/) should be used instead of built-up fractions in running text, and in display wherever clarity would not be jeopardized. 
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Equations should be written in abbreviated form. Ensure that the symbols in your equation have been defined before the equation appears or immediately afterwards.
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4. Figures
Figures should be inserted in the text as close as possible to the first reference (Figure 1). Materials that have been published previously should be accompanied by written permission from the author(s) and publisher. 
[image: C:\Program Files\Microsoft Office\MEDIA\CAGCAT10\j0090386.wmf]
Figure 1. Insert caption, legend and acknowledgement if necessary.

Figures are to be numbered sequentially in Arabic numerals. The caption is to be left alignment and placed below the figure. Figure captions start with “Figure” in front of the figure number, followed by a period, and the text should be in 10.5 pt Times New Roman. For figures that have more than one part, include the labels “(a)”, “(b)”, etc. (Figure 2). 

(a)

Figure 2. Insert brief title. (a) description of panel a. (b) description of panel b.

5. Tables
Tables should also be inserted in the text as close to the point of reference as possible. Tables should be numbered in a sequential order in the text in Arabic numerals. Table headings should be left alignment above the tables. Do not abbreviate “Table”. 
In cases where the tables need to be extended over to the second page, the continuation of the table should be preceded by a caption, e.g., “Table 1. (Continued).”. Footnotes in tables should be written in superscript lowercase letters and placed below the table.
Table 1. Insert caption here
	2 multiplication table

	
	

	
	

	
	



6. Footnotes
Footnotes may be added to provide supplementary information that need not appear in the text. They should be used sparingly. Footnotes should be numbered sequentially in superscript Arabic numerals[footnoteRef:0]1. Do not include footnotes in the reference list. [0: 1 Footnotes should be typeset in 8 pt Times New Roman at the bottom of the page.] 
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A.1.1. This is the sub-subappendix

Appendix B. Another Appendix
In cases where there is more than one appendix, they should be numbered alphabetically.
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In-text citations
In-text citations for unpublished works and personal communications should be identified with “(Authors, Year of unpublished works or personal communications, Unpublished)”.  
For example, (Chen and Jackson, 1998, Unpublished). 
In-text citations that will be listed in the References section should be cited with “(Authors, year of published)” in text citation.
For example, (Chen and Jackson, 1998).
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